
OLSE Re-Entry Guidance (DfE) ~ CoVid-19  

RED – Risk too great to implement:         AMBER – Controls necessary to implement:       GREEN – Assessed as satisfactory 

Categories Comments Red/Amber/Green 

1. All vulnerable/EHCP/Key workers’ children SHOULD 
be urged to attend school immediately – “it is no longer 
necessary for parents of eligible children to keep them 
at home if they can.”  
 

We have capacity to support re-opening for the identified groups 
and can support groups of no more than 15. We can use 
classrooms and the hall for the key worker children. We will 
phase the entry to Rec –June 8th, Year 1 June 10th and Year 6 July 
6th. Letter to go to parents outlining details of the return. Advice 
on safe return to school is now being reviewed on a weekly basis 
by PH in Lancashire. School only open to key workers until 
further notice. Announcement on 15 June to say schools can 
open from 22 June 

 

2. ARPs/Special schools should mirror this approach, 
wherever possible. 

  

3. Ambition is to bring back ALL primary-age children by 
the end of June(est.), so all children have a month in 
school before summer holidays.   

It will be impossible to have classes of 15 due to lack of space. 
Therefore, red rating should we be expected to maintain this 
level of grouping 
 

 

4. No need for PPE – No need for face masks or face 
covering EXCEPT for those staff that work closely with 
the children (i.e. intimate care needs) – ARP. Face 
masks should also be used by staff that are supervising 
children that are ill/showing symptoms in school while 
we wait for parents to collect.   

Some form of PPE is desirable, bearing in mind all Govt 
recommendations. For pupils who are known to spit PPE will be 
available for staff to use. Parents will be advised of this and 
should the pupil spit they will be isolated and the parents 
contacted to collect. Masks, gloves, glasses and aprons are 
available in school 

 

5. Shielding children should NOT attend school. Parents have notified us of medical needs  

6. Shielding (clinically extremely vulnerable – those with 
a GOV. letter) adults should NOT attend school. 

There are no shielding adults in school   

7. Clinically Vulnerable staff (risk-assessed staff, with 
underlying health conditions) are advised to NOT attend 
site and should be encouraged to work from home. If 
they are vulnerable and their role means they cannot 
work from home, then they should be given tasks to do 

Risk assessment carried out    



in a safe part of the school and minimise contact. It is 
down to the employee if they wish to work closely with 
others, but conversations must be had with them and 
they must understand/accept the risks to them first. 

8. If a child or member of staff lives with someone who 
is shielding (clinically extremely vulnerable – those with 
a GOV. letter) then they can only be in school if social 
distancing can be adhered to.   

Risk assessed and  staff deployed as appropriate  

9. Class sizes – no more than 15 children in any room at 
any time. They should be with 1 teacher (and 1 TA, if 
needed). 

We can accommodate up to 15 children in each room they will 
be spaced but not at 2m. 2m is identified as ‘if you can’ 
Distance is at least 1.9m. 

 

10. Groups of children must NOT mix together or come 
into contact, and children within a group should remain 
2metres apart, if they can. This is harder to enforce for 
EYFS. 

Staff will remain the same and pupils will be in the same group  

11. If there is a shortage of teachers, a teaching 
assistant can lead a group. 

A teacher and a TA will support each group where possible but 
will definitely be able to do this in the infants and in part in the 
juniors. 

 

12. If there are not enough classrooms/staffing 
available, then children might be offered other local 
schools. If necessary, settings have the flexibility to 
focus first on continuing to provide places for priority 
groups and then, to support children’s early learning, 
settings should prioritise groups of children as follows: 
• early years settings - 3 and 4 year olds followed by 
younger age groups • infant schools - nursery (where 
applicable) and reception • primary schools - nursery 
(where applicable), reception and year 1 

Can the high school support Y5/6 once the other year groups are 
asked to return if we are asked to maintain groups of 15? This is 
impossible we do not have space to accommodate 
Overflow into Parish centre is considered as unfeasible 

 

13. Updated risk assessments need to be done.  
 

On-going using LCC format  

14. Desks and seats need to be separated (2m distance) 
between them, if possible. 

Requires movement of resources and large furniture. 
Furniture has been re-organised so that tables can be spaced. (at 
least 1.9m) 

 



15. Timetable – Choose which lessons/activities will be 
delivered. Plan outdoor lessons, where possible. Not 
the normal curriculum. 

Staff to organise a timetable of subjects and activities. DR to plan 
outside timetable for physical activity. 

 

16. Reduce movement around the school - groups are 
to stick to 1 room during the day. 

2 rooms per group have been identified Rec and Y1 will use 4 
rooms, Y6 will use 3 classes. KeyW children to use the hall, school 
club room and  Y3 classroom 

On 15th June we need 3 
areas for key worker chn.  

17. Stagger break & lunchtimes so the groups are not 
mixing together/moving around the school at the same 
time. 

Staff to supervise breaks in shifts. Timetables for breaks and 
lunchtime 

 

18. Stagger drop-off and collection times – children to 
arrive/collected at different times.   

Parents and staff to be notified of times and location. Rec 
through main gate and Y1 at infant playground gate. Y6 main 
gate and key worker main gate. Collection will be via the same 
gates. If parents have  children in the key worker group and a 
class group they will drop off at 8.40 and collect at 3.40 

 

19. Drop-off and collection times – protocols for adult 
to adult contact needs to be minimal. A plan needs to 
be in place for meeting/collection points and timings for 
each group. 

Timetable in place. Parents informed of waiting areas and 
distancing protocol 

 

20. Toys and equipment should not be used by other 
groups and should be cleaned between groups.   

Requires staff support. 1 TA per group to assist with cleaning. 
Each group to have their own equipment 

 

21. Unnecessary items in classrooms should be 
removed and stored elsewhere in the school.   

Classrooms are cleared of items and stored in a zoned area in the 
classroom 

 

22. Remove all soft furnishings, toys and soft toys that 
cannot easily be cleaned every day.   

Staff to assist in storing toys which cannot be cleaned. Store in 
zoned area in classrooms or in activities room 

 

23. Reduce any unnecessary usage of 
buses/coaches/taxis for children arriving to school. 

N/A  

24. No visitors/staff/children/families/contractors will 
be allowed to enter the building if they have symptoms. 

Make this clear on documentation to parents. Guidance on doors 
which is clear to anyone wishing to enter school  

 

25. Only 1 parent/carer can escort a child to school, if 
they cannot walk to school on their own. 

Parents to be informed in school letter  

26. Parents/carers cannot enter site and/or gather at 
school gates and doors.   

Parents cannot enter the school building unless absolutely 
necessary at the main entrance only. It would be safer for them 
to wait on the playground at the end of the day rather than on 

 



the roadside due to the busy road. Safety barrier at the infant 
playground gate to be in place. Parents to be told to leave 
immediately with their child 

27. Contact all contractors (food, cleaning, maintenance 
etc) to ensure they are aware of protocols. 

LM to discuss with food delivery services, NK with contractors 
and KW with cleaning 

 

28. Discuss additional cleaning requirements with 
cleaning contractors and agree additional time/money 
for this.   

Impact on budget and possible availability. Site supervisor to 
change hours 12-6. Staff to clean desks and surfaces during the 
day. MS to do toilets/sinks at lunchtime. Such cleaning will be 
entered into a daily log book. 

 

29. Same staff to work with their groups as much as 
possible. They are, in effect, being reassigned new 
teachers for the remainder of the year, if possible.   

This can be in place until the return of the other year groups. If 
other year groups (besides Reception, Yr1 and Yr6) return then 
the Risk Assessments will require review and re-issue. 

 

30. Where possible, let the groups remain in the same 
classroom for the duration of the term that they are in 
school. 

This can happen until the other year groups return  

31. Hand sanitiser in all classrooms. Products purchased and staff to ensure they are in place-label 
the fillable containers   

 

32. Bins emptied throughout the day. TAs to support  

33. Doors propped-open, and rooms need to be well 
ventilated. Windows open.   

Staff to be informed. Door between Rec class and activities room 
to be kept closed to prevent pupils crossing over 

 

34. Divider down the middle of the corridor to ensure 
people only walk on one side of it – a barrier for groups 
as they walk down the corridor, if possible.   
 

Corridor not wide enough to ensure enough distance but will be 
divided by tape with arrows to show direction of travel 

 

35. Limited toilet breaks so that children don’t gather at 
the toilets. 

Not possible with infants-but infants to ask when to go to the 
toilet so staff can manage numbers. Juniors will be staggered 
prior to break times. 

 

36. Exercise and breaks – go outside. Each group not to 
mix and to stagger the times.   

Staff to be aware of zones to be used and times for their groups. 
A timetable will support staggered breaks 

 

37. Outdoor equipment/apparatus/play 
equipment/climbing frames should not be used unless 
school can guarantee it will be cleaned between each 
group and each evening too. 

Not to use large outdoor equipment- each group has their own 
resources to use at breaktimes 

 



38. Dining hall can be used as long as groups are kept 
apart and do not mix. Otherwise, food to be brought to 
the children in their classrooms. 

Packed lunches to be made for all groups- orders taken in the 
morning –staff collect and distribute therefore reducing number 
of children moving. Lunch to be eaten in class. School plates to 
be used. Children to bring in own drinks bottle. 

 

39. Stagger the use of the staff room and the office for 
staff/children.   

Staff are on a rota for breaks which will limit number of staff in 
the staffroom area. KS2 staff can use the school club room 

 

40. Limit children/staff taking things home and then 
back to school. 

Reading books not to go home. Books for marking to be marked 
in school but with a reduced level of scrutiny. How can we make 
this effective? Don’t bring school bags. Keyworker children to 
leave books in school. School to upload work. 

 

41. Don’t share stationery or resources. Shared areas 
and surfaces need cleaning daily, and 
disinfected/bleached frequently.   

All pupils to bring in a pencil case with colours. School to provide 
pencils, rubbers and rulers. Pupils to keep stationery in school. 
Surfaces to be wiped before and after lunch and at the end of 
each day.  

 

Guidance and Procedures   

42. Encourage children to cycle or walk to school. Parents to be informed  

43. If anyone has a cough/temperature/feels unwell at 
school, they must be sent home. They will need to self-
isolate for 14 days, or until tested negative.   

All staff and parents to be informed of this  

44. If a child is waiting to be collected, they should be 
kept in a room on their own (or supervised depending 
on their age) with the door closed and a window open. 
If this child/adult needs to go to toilet before being 
collected, they should use a separate toilet and it must 
be thoroughly cleaned/disinfected afterwards before 
anyone else can use it.   

Child to wait in the reception area of the main entrance. Main 
door open and office window closed. Member of staff to wait 
with child. Face mask to be used for child and staff member 

 

45. PPE should be worn by staff working with children 
displaying symptoms. 

Symptoms manifest themselves 5 days after infection  

46. If a child or adult shows symptoms and tests 
positive for CoVid-19, then the whole group that the 
children was in must be sent home and they must self-
isolate for 14 days.   

Impact on staffing is low as it would be the whole group and the 
same staff would be supporting that group throughout the day 

 

47. If other cases are then also confirmed at the school,   



then PHE will advise the HT/school on next 
steps/possible closure. 

The following are from the Schools Planning Guide 

You should determine a queuing system and a process 
for staff to greet each child, ensure they wash their 
hands immediately on arrival, and then go straight to 
their classroom. 

After being dropped off children will go immediately to their 
classroom. Staff will wait at the door and direct children to wash 
hands. 2nd member of staff to supervise 

 

Undertake an online staff meeting before wider 
opening from the week commencing 1 June, to take 

staff through arrangements if possible. Announcement 
on 27 May from LCC advised schools not to open on 1st 
June 

Meetings have already taken place. SLT 12 May, staff meeting 13 
May, TA meeting 18 May. Arrangements will be emailed and a 
further online meeting arranged TBA. 
Update –staff meeting via teams on 3rd, 10th 17th June, TA 
meetings followed the next day 

 

SLT to be available to support staff and pupils KW and DR to be non class based. Discuss with staff any further 
considerations 

 

To keep parents informed of plans, which classes will 
return and when, how we will keep pupils safe, plans 
for dropping off etc 

Letter sent regarding initial plans and further updates to be sent 
prior to opening 

 

Staff to be aware of mental wellbeing of pupils on 
return. To be aware of safeguarding disclosures 

SLT to prepare staff of potential anxieties experienced by  the 
pupils. Staff to be reminded of safeguarding procedures. Staff to 
plan wellbeing lessons 

 

Governing boards and school leaders should consider 
the mental health and wellbeing of staff (including 
school leaders themselves), and the need to implement 
flexible working practices in a way that promotes good 
work-life balance for teachers and leaders. 

Staff to receive PPA weekly-possibly close school Friday pm to 
support this or provide cover if numbers remain low. TA to 
upload work for staff onto the website.  

 

For year 1, where possible schools should ascertain 
where children have fallen behind or have progressed 
further against the school’s existing reading curriculum. 

Staff to assess pupils and plan for learning in order to fill the 
gaps. 

 

Prepare Y6 for transition to high school Liaise with the secondary schools regarding appropriate 
approaches for transition. Prepare PSHE lessons to support 
change and friendships 

 

Transition information should be provided to the high Y6 teacher to liaise with high schools. Telephone calls and  



schools transition documents already submitted 

Schools consider how Oak National Academy or other 
remote education platforms can provide additional 
support for learning, as well as how learning delivered 
in school, if manageable, could be made available to 
pupils learning remotely. 

Parents to be advised of online learning measures.  

   
 


